
Making a PDF File in MacOSX
You can make a PDF 
file, just like those 
made with Adobe 
Acrobat, just using the 
tools provided free, 
with Mac System 10 
(aka “OSX”)

Here’s how you do it.

Just create your file, any file at all (word processing, 
spreadsheet, drawing, etc...) in an 
OSX application.

Pull down the File menu to Print.

In the print dialog box, click on 
the Preview button.

Your document will open in 
Acrobat Reader™.



When the document opens as a pdf file, check to make 
sure it looks the way you want it. (There are some 
images and tables that Acrobat will alter in some way).

If you’re happy 
with the 
appearance of the 
file, pull down the 
File menu to 
Save a copy...

In this dialog box, rename the file as you like.  It is 
recommended that you include the “.pdf” file extension.  
By doing this, you’ll be able to refer to this file for web 
page display.

It is also a good idea to avoid using spaces in the file 
name (you can use underscores “_” to mimick spaces if 
you like.

Here is the file saved on the desktop.


