Setting Up a Network Printer
Connection to Your Computer

First, you’ll need to obtain
the IP number from the
printer you intend to
connect to.

You can either ask the
person responsible for the
network to get the number
for you, or you can use the
menu on the printer itself.
(You’ll be looking for an
item called “Print
Configurations”

Click on the Start menu,
then over to Settings, then
to Printers and Faxes.

Click on the Add a Printer icon

or menu item to the left.

You will then see this dialog box:

Click Next >
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Welcome to the Add Printer
Wizard

This wizard helps you install a printer or make printer
connections.

through a USE port [or any ather hot pluggable
port, such as IEEE 1394, infrared, and so on), you
do not need to use this wizard. Click Cancel to
close the wizard, and then plug the printer's cable
into your computer or point the printer toward your
computer's infrared port, and tum the printer on.
Windows will automatically install the printer for you.

\i) If you have a Plug and Play printer that connects

To continue, click Next.

[ Newt> | [ Cancel ]




Choose Local Printer
attached to this computer.

Add Printer Wizard

Local or Network Printer

(This may seem counter
intuitive, as the printer you
are connecting to is a
networked printer, not
connected to your computer,
but if you look at the message
next to the information
bubble, it is somewhat
clarified for you.)

Click Next >.

The wizard needs to know which type of printer to set up.

S

Select the option that describes the printer you want to use:

[[] Automatically detect and install my Plug and Play printer

(O A network printer, or a printer attached to another computer

& To set up a network printer that is not attached to a print server,
\l) use the "Local printer option.

[ < Back ” Next > ][ Cancel

Now you’ll see this dialog box.
Choose the bottom option. Most
of the time, you’ll leave the
selection on HP Standard TCP/IP
Port.

Click Next >.

Here is the next dialog box you’ll see:

Click Next >.

Add Printer Wizard

Select a Printer Port
Computers communicate with printers through ports.

Select the port you want your printer to use. |f the port is not listed, you can create a
new port.

O Use the following port;

(® Create a new port:
Type of port:

[HF Standard TCP/IP Por v

[ < Back " Next > ][ Cancel

Add Standard TCP/IP Printer, Port Wizard X

Welcome to the Add Standard
TCP/IP Printer Port Wizard

‘You use this wizard to add a port for a netwark printer.
Before continuing be sure that:

1. The device is tumed on.
2. The network is connected and configured.

To continue, click Next.

Cancel

S




In this dialog bos,type in the TCP/IP

number (into the top box) you AddPort &
obtained from the netWOI'k person, or For which device do you want to add a port? D\ g
from the printer itself. The bottom
box will fill in automatically.

Enter the Printer Name or IP address, and a port name for the desired device.

Printer Name or IP Address: |1 072.216.34

Click Next >. Port Name: P_10.72216.37

< Back I Nexst > I Cancel |

NOW you Should see thlS dlalog bOX, Add Standard TCP/IP Printer Port Wizard @

confirming the information you provided: Completing the Add Standard

TCP/IP Printer Port Wizard

Chck Finish. You have selected a port with the following characteristics.
SNMP: Yes

Protocol: RaW, Port 3100

Device: 10.72.216.37

Port Name: IP_10.72.216.37

Adapter Type: Hewlett Packard Jet Direct

To complete this wizard, click Finish.

< Back Cancel |

The next dlalog box asks you to Select the

. . . Install Printer Software
COI‘I‘eCt dI‘lVGI‘S fOI‘ the pI‘ll’lteI‘ tO WOI‘k Wlth The manufacturer and model determine which printer software to use.
your computer. Here is an example of one
. . L\ Select the manufacturer and model of your printer. |f your printer came with an installation
Ch01ce_ Make the Ch01ce based on the @ disk, CIIITJ'? Ha_vnta Disl?.tlfyour printer is not listed, consult your printer documentation for
compatible printer software.
printer brand and exact model you are
connecting to.

Manufacturer || Printers A
:’éi' 55 HP Color LaserJet
: i 55 HP Color LaserJet PS
Click Next >, rfotec =¥ HP Color Laserlet 4550 PCL
Kodak 3 ,:-:{ HP Color Lasetlet 4550 PS 3
:J This driver is digitally signed. [ Windows Update ] [ Have Disk... ]

Tell me why driver signing is important

[ < Back ]l Nest > l[ Cancel ]




Add Printer Wizard

In the next dialog box, you can

. . . Name Your Printer
rename the prlnter, if you hke, to ‘You must assigh a hame to this printer.
something that might be easier to
1 1 T for this printer. B do not t print d
remember, especially if you have ame Gombinatons o mors than 31 chatactars. s best o keep the name as shot 25
several printers that you connect to. possie.

Printer name:

HP Color LaserJet 4550 PC

If you want the printer you just set

up to be your defaIllt ( CllWClyS ) Do you want to use this printer as the default printer?
printer, click Yes, otherwise click ©®Yes
No. OMNo

Now click Next >.

[ < Back ]I Next > ][ Cancel

In the next dialog box, most likely, you'l

choose, Do not share this printer. Printer Sharing

‘You can share this printer with other network users.

NOW Cth NeXt >. If you want to share this printer, you must provide a share name. You can use the
suggested name or type a new one. The share name will be visible to other network
users.

O Share name:

[ < Back " Next > I[ Cancel ]

Generally, you’ll want to print a test page to

COHﬁrm that yOllI' COHHeCtiOH efforts Worked Plin"[:s::fi'v):lghzt the printer is installed properly, you can print a test page.
out. Click Yes.

Do you want to print a test page?
©fes
Now click Next >, OMe

[ < Back " Next > ][ Cancel ]




Add Printer Wizard

The next screen is a completion leting the Add Pri
confirmation screen. Click Finish. S,,‘i;’;,'ic? ting the Add Printer

You have successfully completed the Add Printer Wizard.
‘You specified the following printer settings:

You’re almost done.

Name: HP Color Laser)et 4550 PCL
You may see the folders with pages el S
. . . . ort gL L LY .
flying dialog box (moving the printer Modst  HP Color Laseret 4550 PCL
Default: Yes

drivers so they will make the printer
work). Wait for that to finish...

Testpage: VYes

To close this wizard, click Finish.

[ <Back || Finish |[ Cancel ]

Here is the last screen. HP Color LaserJet 4550 PCL

. . A test page is now being sent to the printer. Depending on the
Click OK. Check to see if your test speed of your printer, it may take a minute or two before the page

page came out. is printed.

The test page briefly demonstrates the printer's ability to print
araphics and text, and it provides technical information about the

printer driver.
See, now wasn’t that easy?

If the test page printed, click OK.
© If the test page did not print, click Troubleshoot.

| ok | [Troubleshoot.. |




